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Loan Modification Intake Form 

Please fill out as completely and accurately as you can. 

 

Borrower Information:  

Full Name (first, middle, last):  ____________________________________________________________ 

Social Security Number:  ______________________                          Date of Birth: _________________ 

Race: ______________________                    Ethnicity (Hispanic-non-Hispanic): ________________  

Street Address:  ___________________________________________ City/State:  ___________________ 

Home Phone:  ___________________________    Cell Phone:  __________________________________ 

Employer:  _______________________________    Annual Income:  _____________________________ 

Other Income: ____________________________    Email Address: _________________________ 

Work Phone: _____________________________ Number of people in household: ____________ 

Marital status (single, married, separated, divorced, widowed):  _________________________________  

 

Co-Borrower Information: 

 Full Name (first, middle, last): ____________________________________________________________ 

Social Security Number: ______________________                     Date of Birth: ___________________ 

Race: ______________________                    Ethnicity (Hispanic-non-Hispanic): ________________  

Street Address:  ___________________________________________  City/State: ___________________ 

Home Phone: ___________________________     Cell Phone: __________________________________ 

Employer: _______________________________      Annual Income: _____________________________ 

Other Income: ___________________________     Email Address:  ______________________________ 

Work Phone: _____________________________ Number of people in household: ____________ 

Marital status (single, married, separated, divorced, widowed):  _________________________________ 

Home Mortgage Loan Information  

Do you want to keep your home? __________  Are you currently living in the Home? ______________ 

Name of Original Mortgage Company? ____________________________________________________  

Name of Current Mortgage Company? ____________________________________________________  
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Have you contacted your current Servicer/Lender? _________  Date of Contact? ___________________ 

Loan number: ________________________________ Value of Home: __________________________  

Monthly payment? ____________________________  Term: __________________________________  

Interest Rate: ___________________________ Date Last payment made: ________________________  

How many past due months are you? ____________   Have you been sent a Foreclosure notice? ______ 

Balance owed on your mortgage: _________________________________________________________ 

Type of Loan you have (FHA VA Conv. ARM 80/20 30-year fixed)? ________________________________  

Have you ever had a Loan Modification before? ____________ When? ___________________________  

How many prior Loan modifications have you had? ___________________________________________  

Have you ever filed for bankruptcy? ________________ When? _________________________________  

Are you currently in a Trial Period for a Loan Modification? _____________________________________  

Are you currently in an active forbearance with your Lender? ___________________________________ 

Do you have a second Mortgage? _________   Are you current on your second mortgage? ___________ 

Lender's Name of Second: ______________________ Balance of Second Mortgage: ________________  

 

Income and Assets  

Monthly Income Borrower     Monthly Income Co-Borrower  

Wages (before taxes)    __________   Wages (before taxes)    ___________ 

Unemployment Income   __________   Unemployment income   ___________ 

Child support/Alimony    __________   Child support/Alimony   ___________ 

SSI/SSDI     __________   SSI/SSDI     ___________ 

Retirement/Pension    __________   Retirement/Pension    ___________  

Rents received     __________   rents received     ___________  

Other      __________    other      ___________  

Gross monthly income    __________    Gross Monthly Income    ___________  

Net Monthly Income    __________    Net Monthly Income    ___________  
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Besides income, please state other sources you may have to use to catch up your mortgage (401K, 403B, 
CDs, money market, mutual funds, family/friends, etc.?  

 

 

Expenses     Monthly   Annual    Total Owed  
 
Total Mortgage Payment   $ __________  $ __________  
 
If not escrowed, Property taxes   $ __________   $ __________ 
 
If not escrowed, HO Insurance   $ __________   $ __________  
 
If not escrowed, HOA fees/Dues  $ __________   $ __________   
 
Auto Expense (gas, maintenance, etc.)  $ __________   $ __________  
 
Auto Insurance     $ __________   $ __________  
 
Credit cards     $ __________   $ __________  
 
Childcare, alimony, child support  $ __________  $ __________  
 
Food      $ __________   $ __________  
 
Utilities (electric, water, gas, sewer, garbage)  $ __________   $ __________  
 
Communications (internet, phone)  $ __________   $ __________   
 
Auto Loans      $ __________  $ __________   $ ________ 
 
Auto Loans     $ __________   $ __________  $ ________  
 
Installment Loans    $ __________   $ __________   $ ________  
 
Medical expenses    $ __________  $ __________   $ ________  
 
Student Loans    $ __________   $ __________   $ ________  
 
Home equity loans     $ __________   $ __________   $ ________  
 
TOTAL MONTHLY EXPENSES   $ __________  
 
TOTAL MONTHLY SURPLUS/ SHORTFALL (income minus expenses)    $ ________ 
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General Questions 
 

Do you have the documents from your original purchase, settlement, refinance? ____________ 
 
Were you represented by an attorney at your closing? ________________ 
 
Was there anything unusual about your closing (missing documents, blanks, etc.)? __________  
 
Is your mortgage a Fixed rate or variable rate? ______________ 
 
Since getting behind on your mortgage, have you asked your Lender for a plan to catch up? ________ 
 
Have you contacted your lender regarding a forbearance or loan modification? __________________ 
 
Have you received a Foreclosure notice?  _________________________________________________  
 
Do you have a Foreclosure date scheduled yet?  ____________________________________________  
 
What is the name of the law firm handling your foreclosure?  _________________________________ 
 
Do you know of any defenses you may have to foreclosure?  __________________________________ 
 
Are you considering bankruptcy to avoid foreclosure?  _______________________________________   
 
Automobiles  
How many cars do you have?  _______   
List the year/ Make/ Model of each car that you own:  
 
 
 
How much do you owe (total or payoff balance) on each car?  
 
 
 
What is your total monthly car payment (on each car)?  
 
 
 
OTHER Real Property you may own - Describe your other properties:  
 
How many pieces of real estate (house, land, timeshare.) do you own?  ___________  
What is your monthly house payment or rent? $ ___________________ 
First Mortgage payment: $ ____________________ 
Second Mortgage payment $ ___________________  
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If you own another house, then what is the total amount you owe on it? (First and second mortgages): 
$ __________________________ 
 
How much is the city tax assessment for your house? $  ________________________ 
 
How much do you think your house is worth? $  ______________________________  
 
Creditors  
 
How many different creditors do you have?   _____________ 
 
What is your total credit card debt? (estimate) $  ______________ 
 
What is your total debt? (estimate) $  ________________________ 
 
Estimate how much DEBT you owe in each of the following categories: 
 
Child Support: $ ____________ Back Taxes:  $ _____________ 
Student Loans: $ ____________ Mortgage Arrears: $ _____________ 
Furniture: $ ____________ Jewelry:  $ _____________ 
 
List all current garnishments on your wages or bank accounts:  
 
 
 
 
List all Judgments or liens against you:  
 
 
 
 
Have you filed all required tax returns through this year? ______________________ 
 
How much of a tax refund did you receive? $ ________________________________  
 
What did you spend it on? _______________________________________________ 
 
Did you give any of your tax refund to friends or family? ________ 
 
Do you have any life insurance policies, renter’s insurance, a health savings account, or other similar 
policy?  If so, please list: ________________________________________________________________ 
 
Have you lived in Virginia for at least two (2) full years?  YES ______    NO ______ 
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List all states in which you have lived in the last two (2) years:  
 
 
List the name, age, job, income level, and your relationship to every person living in the house with you 
and whether they are related to you. 
 
Name    Age Job    Income  Relationship 
________________________ ______ __________________________ ____________ _______________ 
________________________ ______ __________________________ ____________ _______________ 
________________________ ______ __________________________ ____________ _______________ 
________________________ ______ __________________________ ____________ _______________ 
 
Does anyone owe you any money?  _______________________________________________________ 
 
Do you have any pending or possible lawsuits against someone else? ____________________________ 
 
Do you have any pending claims for social security, disability, worker’s comp., etc.? ________________ 
 
Do you have an interest in a trust fund or anticipate receiving an inheritance in the next 6 months? 
 
 
 
 
Do you own any burial plots or similar type of asset? 
 
 
 
 
Have you owned a business in the last four years? 
 
 
 
 
Have you transferred an asset or property out of your name in the last 5 years? If so, describe what you 
transferred and when:  
 
 
 
 
How many bankruptcies have you filed (even if you did not finish then, or receive a discharge), and what 
were the dates that you filed them:  
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Have you taken any cash advances from credit cards over $750.00 in the last 90 days?  If so list the date, 
amount and credit card that you took the cash advance(s) on:  
 
 
 
 
Have you purchased and luxury items (jewelry, furs, vacations, recreational equipment, etc.) in the last 
90 days?  If so, describe and date:  
 
 
 
  
Have you purchased an automobile, boat, or mobile home (any titled vehicle) in the last 90 days? If so, 
list the date, make/model/year, location of purchase, and amount financed:  
 
 
 
 
What caused you to have a Financial Hardship (loss of job, divorce, illness, etc.)?  
 
 
 
 
Please bring the following Documents to your Meeting with the Lawyer:  
1. Mortgage Note   
2. Deed and Deed of Trust  
3. Mortgage monthly statement/Bill  
4. Notice or letter regarding Foreclosure  
5. All recent correspondence from your Mortgage Lender  
6. Recent Pay stubs and Income verification  
7. Last year's tax return 
8. All documentation related to Loan Modification from your Lender 
 
Representations  

1. I/we represent that the property in question is (circle one) (A) our primary residence and we intend 
for it to remain our primary residence OR (B) a rental or vacation property. 
 
2.  Under the penalty of perjury, I/we certify that all documents and information that I/we provide to 
the Law Firm, Lender, and Servicer, including the documents and information regarding my eligibility for 
any modification, are true and correct and accurately reflect my financial status. My Lender/Servicer 
may discuss, obtain, and share information about my mortgage and financial situation with third parties 
regarding a possible alternative to foreclosure. 
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3. I/we understand and acknowledge the Lender/servicer may investigate the accuracy of my/our 
statements, may require me/us to provide support documentation, and that knowingly submitting false 
information may violate state and Federal law.  
 
4. I/we understand that if I/we have intentionally engaged in fraud or misrepresented any fact(s), or if 
I/we do not provide all the required documents, the Lender/Servicer may refuse to consider any 
modification or alternatives to foreclosure.  
5. I/we certify that I am we are willing to provide all requested documents and respond to the Firm and 
Lender/Servicer's communications in a timely manner. I/we understand that time is of the essence and 
intentional delays on my/our part could result in making me/us ineligible for the Loan Modification. 
 
6. I/we understand that negotiations for possible Loan Modification will not constitute a waiver or 
defense to my Lender's/Servicer's right to commence or constitute any foreclosure or other collection 
action.  
 
7. I/we understand that an alternative to foreclosure, including a Loan Modification, will only be 
provided if an agreement has been approved in writing by my Lender/Servicer.  
 
8. I/we understand that the Law office of John W. Lee, PC has not promised to stop a foreclosure on my 
behalf and has in no way guaranteed that my Lender will agree to a Loan Modification.  
 
 
_____________________________   _________  ____________________________     ________     
Borrower     Date   Co-Borrower      Date  
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